ESF Gateway for Parent Consultation
Booking

ICT Department, Kennedy School, Hong Kong
October 2010

1. Where and how to login?

* Please to go the https://ks.tg.esf.edu.hk/ , you will see the following screen:

Figure 1.

AR htkps: fiks ta,esf edu, blflogin, php?CurPage={
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DR GATEWAY

School Kennedy Schoal _v_]

Login |

Password

forgot password?

» Please ensure "Kennedy School" has been selected in School, enter your username and password provide by
the School, and click on "Login" button.
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 Ifit is your first login, you will see the following screen:

Figure 2.

Home Activities Admin Communication Documents

Please confirm the following children by entering their date of birth
- 7 . .‘f - ] .anfirm thi_s is my CJ'II|E| Correctdate of birth

- Before you start, please reset your password. )
1, Your Passwords should have at least ?‘:charac;te'rs, of which include Z out of the following 3 character groups:
® English uppercase characters (4 through Z)

® English lowercass characters {a through 2}
® numbers {0 through 93

2, Passwords cannot be idertical to the current or the previous password,
3. Passwords must not contain user's account name ar full name,

New Password:

Retype Mew Password:

Aease see this section
for choosing new
Fersonal Emall Address @

prasswords...

» Enter your child's date of birth, enter your new password, and click on "Submit" button. When you choose
your password, please ensure that you follow the password policy as displayed in the screen. Please keep your
new password in a safe place as we will not be able to assist you after you have changed it.
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* Once logged in, you should be seeing the following screen:

Figure 3.

Home Activities Admin Communication Documents

Agenda Week Manth Staff Search Gadgets

School Kennedy School |
Ay PRI 0]
ETerrrrTime Surname
_Co_nj_i!'!'g 7 Preferred
™ Term Time Marne.

(e ] [5e

 Click on "Communication" and then on "Parent Consultation" from the menu. You will see the following

screen:

Figure 4.

%

Home Activities Admin Communication Documents

Parent

Parental Appointment Check
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 Select the student's name, the date you would like to schedule the appointment from the "Student" and "Date"
pull-down menus respectively, and then click on "Go" button. You will see the following screen:

Figure 5. The ESF Gateway

- o

Home Activities Admin Communication Documents

Parent:

List of teachers will be in this

ime sbots for booking - you are allowed w0 book only on slot>
‘o book or unbook, click on the selected slot

Parental Appointment Check

Student |

i Print Last Update: 2010-10-12 14

Legend: - = (biuck} reserved Uui-(ing @Tﬂfﬁulumn) Uccupied timeslot = i:cluking. reserved Ey a teacher = Euokin_g reserved i:y ap
Teachers 15:30 40 50 1600 10 20 30 40 50  17:00 10 20 30 40 | 50 18:00

A [ = N
* In the screen, you will see the list of teachers on the left column with available time slots on the right. To

book, or unbook, the time slot, please click on the selected slot. (White cells represent the available time).

* Once you have completed booking time slots for your children, please logout by clicking the "Logout" button
on the top-right hand corner of your browser.

» To check on your appointment, please login to the Gateway.
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