Role of Kennedy School Class Parents

Class Parents have a vital role to play within the school. He/she is the liaison between the class teacher, the PTA and the parents of the students in class.
Role of Class Parent
The role of Class Parent is integral to the smooth running of Kennedy School and the time and effort involved in this role is greatly appreciated by the children, teachers and other parents.  

The PTA Administrator will compile a list of Class Parents.  Parents well known to the PTA will be approached to act as Class Parent, and then we ask for volunteers.  The PTA Administrator will inform Class Teachers who their Class Parent is, and will also inform all parents of each respective class who their Class Parent is.  The PTA Administrator will then ensure that the Class Parent is given all e-mail contact details of the parents in their respective classes.  Most Class Parents find that e-mail is the best way to communicate with their parents, and is a great way of getting of letting as many parents as possible know how they can help in school., even if it is only once a year so they can get a feel of what it is like for their children.
The most important tasks for class parents are:
· To act as liaison between the PTA and the parents. 

The PTA holds a number of fund raising activities to enable us to purchase new equipment and facilities for the school.  To ensure that these events are successful both in terms of making money for the children/school and of promoting a strong sense of school community, we ask the Class Parents to send out e-mails/make phone calls enlisting help/volunteers at these events.  The PTA committee comprises volunteers and therefore always need to get as many parents as possible involved.  Generally, one year band is responsible for one stall at an event e.g. P1’s cake stall, P2’s bottle stall etc.

· To act as liaison between the class teacher and the parents. 

The Teacher may from time to time e-mail the Class Parent to ask for additional parental help e.g. help for cake sales, art projects, cooking projects etc.  The Class Parent then needs to communicate their class parents to enlist volunteers.  Some Class Parents do pre-empt the teacher and enquire if he/she would like additional parental help e.g. for year band cake sales etc.

· To encourage a sense of school community.   Statistics show that children in classes with a strong sense of community bond better and work more cohesively as a class. 

It really is up to the individual Class Parent as to how they would like to do this and how much effort they would like to put into this.  Some classes like to get together more than others and that again is up to the individual class parent.  Some Class Parents organize class picnics, end of year class parties, cheese & wine evenings or a get together for a coffee and chat when a new parent joins a class so they can get to know the other parents.

· To provide a link between new parents and the rest of the school community. 

If a new child joins your child’s class you will be informed by e-mail by the PTA Office Manager of the child’s name, phone number and e-mail address.  We would ask that the Class Parent contact the parents informing them of your role and welcome them to the class 

· Weather Arrangements. 

If the school needs to close early due to poor weather, the following steps will be taken:

1. A notice will be posted on the school website http://www.kennedy.edu.hk and parents are advised to check the website in the first instance.  The website will inform parents that the school is closing and that they will need to collect their children from school, unless they are on the bus route for the outlying islands, and have previously given their consent for their child to travel on the bus in inclement weather, in which case they should make their way to meet their children at the agreed pick-up point.
2. A text will be sent to the mobile phone number of the priority contact for each student advising of the school closure.

3. In the event of school closure due to an upgrading of the typhoon signal all buses will be cancelled.  All parents will need to make arrangements to collect their children from school.  The only exception to this is for the bus serving the outlying islands students – this will take students to the ferry pier whose parents have given their consent for their children to travel on the bus in the extreme weather conditions. 

4. Parents are advised to check the website first and only call the class parent if they require additional information. 

· Relinquishing the Role of Class Parent 

If you are not able to continue with the role of Class Parent for any reason, please contact the PTA Administrator who will ensure a replacement is found.

Should you need any further details, please do not hesitate to contact the PTA Administrator on Tel: 2872 5114 e-mail: pta@kennedy.edu.hk
 

